St. Michael’s College
Admissions Policy
INTRODUCTION
This Admission Policy complies with the requirements of the Education Act
1998, the Education (Admission to Schools) Act 2018 and the Equal Status Act
2000. In drafting this policy, the board of management of the school has
consulted with school staff, the school patron and with parents of children
attending the school.
The school patron approved the policy on 1st September 2021 It is published
on the school’s website and will be made available in hardcopy, on request, to
any person who requests it.
The relevant dates and timelines for St. Michael’s College admission process
are set out in the school’s annual admission notice which is published annually
on the school’s website at least one week before the commencement of the
admission process for the school year concerned.
This policy must be read in conjunction with the annual admission notice for the
school year concerned.
The application form for admission is published on the school’s website and will
be made available in hardcopy on request to any person who requests it.

CHARACTERISTIC SPIRIT AND GENERAL OBJECTIVES OF THE SCHOOL

St Michael’s College C.S.Sp. is a Catholic all boys fee-charging voluntary
secondary school with a Catholic ethos under the trusteeship of the Spiritan
Education Trust. The College’s customs and practices are inspired by Christian
ideals with the aim of providing an environment in which the full potential of
each student can be developed against a background of the Spiritan ethos of
education. Students will be encouraged to strive towards excellence in
academic, artistic, sporting, cultural, personal, spiritual and social achievement.
The C.S.Sp. philosophy of education highlights the Religious Education of our
pupils as a prime concern. We strive to make our school a place where faith is
nurtured within the Catholic tradition and where the needs of those of other

faiths are recognized and respected. We see a partnership between parents,
current and former students, teachers and patrons as the most effective way of
ensuring these goals are attained.
In accordance with S.15 (2) (b) of the Education Act, 1998 the Board of
Management of St Michael’s College shall uphold, and be accountable to the
patron for so upholding, the characteristic spirit of the school as determined by
the cultural, educational, moral, religious, social, linguistic and spiritual values
and traditions which inform and are characteristic of the objectives and conduct
of the school.
SCHOOL DETAILS

The name of the College is St. Michael’s College. Contact may be made with
the school office by telephone (01)2189400 or email: admin@stmc.ie. The
website address is www.stmc.ie . The name of the Principal is Mr. T. Kelleher
who also acts as Secretary to the Board of Management. The Deputy-Principal
is Mr. A. O’Donnell. The school hours are 8.45am to 3.40pm. The College
prepares pupils for the Junior Cycle Programme and Leaving Certificate
examinations. The school offers a Transition Year Programme which is
compulsory for all students. There is an active Parents’ Association, Students’
Council and a Past Pupils Union. Each operates under its own constitution to
support the work of the school. A Board of Management made up of nominees
of the patrons, parents and teachers manages the school. St. Michael’s College
operates within the context and parameters of the Dept.of Education and
Science’s regulations and programmes. The College takes into account the
rights of the Patron (The Spiritan Educational Trust) as set out in the Education
Act as well as the funding and resources available to the college. The Spiritan
Education Trust is a company limited by guarantee set up in 1999 by the
Congregation of the Holy Spirit designated to act as Patron of the Spiritan
schools in Ireland. Up to that time, the official Patron was the Provincial
Superior of the Congregation of the Holy Spirit in Ireland, assisted by the
Provincial Council.

EDUCATION IN THE MISSION OF THE CONGREGATION OF THE HOLY SPIRIT

The Congregation of the Holy Spirit is an international missionary congregation
founded in 1703 by Claude Poullart des Places (1679 – 1709). We also look to
Francis Libermann (1802 – 1852) as an important founding figure in the
evolving history of the Congregation. Our mission, from the very beginning, has
been to seek a value-led life in the service of the Gospel of Jesus.
By seeking to live a life of Openness to the Spirit Spiritans have always
understood education to be at the heart of our service to Church and society.
Spiritans and Spiritan initiatives are present in every continent at the service of
education.

Our works of education are varied but they are all born out of a sense of building
up a Community of Concern for others. At the heart of our schools we wish to
foster this sense of community among students, staff, parents and
management where the gifts and faith of each person are recognised in their
diversity and their richness.
Above all we seek to inspire in the students who have been entrusted to our
care to make an Option for the Marginalised and Economically Poor in
society as well as a Commitment to Service where each person is
encouraged to use and share their talents generously to build up a more just
society and to practice a life modelled on the values of the Gospel.
For over three hundred years Spiritans have been engaged in mission and
service across the globe. We work with people of all faiths and none in a
dialogue based on respect and trust knowing that men and women can live,
work and learn together in a spirit of mutual respect. We see education as
playing a vital role in the development and growth of a democratic society. This
is the Global Vision that invites us to see beyond the limits of our local and
international frontiers and to cherish the fact that, despite our cultural, religious
and linguistic diversity, we share a common human destiny where we live in the
shelter of each other.
Claude Poullart des Places was himself a student when he brought together his
other companions whose common commitment to Gospel living formed the
beginnings of the Congregation of the Holy Spirit. As students, they were
committed to working and achieving the Highest of Educational Standards in
the life of their student community and growing in knowledge and awareness of
themselves and of God in their own Personal and Faith Formation.

ADMISSION OF STUDENTS

The school supports the principles of inclusiveness, particularly with reference
to the enrolment of children with a disability or other special educational needs
including gifted children. The school recognises the principle of parental choice
in the area of enrolment and respects the diversity of values, beliefs, traditions,
languages and ways of life in society.
St Michael’s College will not discriminate in its admission of a student to the
school on any of the following:
1. the gender ground of the student or the applicant in respect of the
student concerned,
2. the civil status ground of the student or the applicant in respect of the
student concerned,
3. the family status ground of the student or the applicant in respect of the
student concerned,
4. the sexual orientation ground of the student or the applicant in respect
of the student concerned,

5. the religion ground of the student or the applicant in respect of the
student concerned,
6. the disability ground of the student or the applicant in respect of the
student concerned,
7. the ground of race of the student or the applicant in respect of the student
concerned,
8. the Traveller community ground of the student or the applicant in respect
of the student concerned, or
9. the ground that the student or the applicant in respect of the student
concerned has special educational needs
As per section 61(3) of the Education Act 1998, ‘civil status ground’, ‘disability
ground’, ‘discriminate’, ‘family status ground’, ‘gender ground’, ‘ground of race’,
‘religion ground’, ‘sexual orientation ground’ and ‘Traveller community ground’
shall be construed in accordance with section 3 of the Equal Status Act 2000.
St Michael’s College is an all-boys school and does not discriminate where it
refuses to admit a girl applying for admission to this school.

This school shall admit each student seeking admission except where:
1. the school is oversubscribed
2. a parent of a student, when required by the principal in accordance with
section 23(4) of the Education (Welfare) Act 2000, fails to confirm in
writing that the code of behaviour of the school is acceptable to him or
her and that he or she shall make all reasonable efforts to ensure
compliance with such code by the student
3. St Michael’s College provides education exclusively for boys and may
refuse to admit as a student a person who is not of the gender provided
for by this school.

CATEGORIES OF SPECIAL EDUCATIONAL NEEDS CATERED FOR IN THE
SCHOOL

Provision for special education needs is arranged using the NEPS model of
continuum of support.
Support for all includes all students in terms of classroom planning and
differentiation & AFL; also study and organisation skills. Information is gathered
from tracking of student exam outcomes; teacher observation (classwork,
homework, exams etc); and briefing from SEN department based on reports
from Educational Psychologists or Occupational Therapists and other
Professional Specialists. Please consult the Special Needs Policy for the full
list of supports provided. The College engages with the Department of

Education, the State Examinations Commission as well as with NEPS in the
provision of RACE and DARE as are appropriate to the needs of particular
students.
Extra provision for students who are exceptionally able or gifted includes










Children given tests of academic potential in Sixth Class (CATS), in First
Year, DATS in Fourth Year (DATS).
Teachers briefed at year meetings on students with high potential.
Parents of able/ gifted students briefed.
Exam performance tracked, ranked and cross-referenced to CATS, &
DATS.
Differentiation/ Assessment of and for Learning.
External competitions such as Young Scientists.
Option to study three languages simultaneously: Irish, French, German
and Japanese as an extra curricular subject. Additional STEM subjects
are provided at Junior as well as at Senior Cycle.
Debating coaching available in English, Irish, French and Spanish.

1. Oversubscription
In the event that the school is oversubscribed, the school will, when deciding
on applications for admission, apply the following selection criteria in the order
listed below to those applications that are received within the timeline for receipt
of applications as set out in the school’s annual admission notice:
1. Pupils of the St Michaels College Junior School whose fees are up-todate.
2. Students who enter as part of the designated bursary scheme.
3. Brothers of present and past pupils.
4. Sons of current teaching staff members.
5. Nephews, great nephews and cousins of members of the Spiritan
Congregation.
6. Sons and grandsons of past pupils of St. Michael’s provided the
maximum number of places filled pursuant to that criterion does not
exceed 25 per cent of the available places as set out in the school’s
annual admission notice for the school year concerned.
7. Lottery
In the event that there are two or more students tied for a place or places in any
of the selection criteria categories above (the number of applicants exceeds the
number of remaining places), a lottery will apply.
2. What will not be considered or taken into account
In accordance with section 62(7)(e) of the Education Act, the school will not
consider or take into account any of the following in deciding on applications for
admission or when placing a student on a waiting list for admission to the
school:

1. a student’s prior attendance at a pre-school or pre-school service,
including naíonraí,
2. a student’s academic ability, skills or aptitude,
3. the occupation, financial status, academic ability, skills or aptitude of a
student’s parents,
4. a requirement that a student, or his or her parents, attend an interview,
open day or other meeting as a condition of admission,
5. a student’s connection to the school by virtue of a member of his or
her family attending or having previously attended the school other
than the provisions set out in Section 6 above.
6. the date and time on which an application for admission was received
by the school, subject to the application being received at any time
during the period specified for receiving applications set out in the
annual admission notice of the school for the school year concerned,
and also to the school making offers based on existing waiting lists up
until 31st January 2025 only.
3. Decisions on applications
All decisions on applications for admission to St Michael’s College will be based
on the following:




Our school’s admission policy
The school’s annual admission notice (where applicable)
The information provided by the applicant in the school’s official application
form received during the period specified in our annual admission notice for
receiving applications
(Please see section 14 below in relation to applications received outside of
the admissions period and section 15 below in relation to applications for
places in years other than the intake group.)

Selection criteria that are not included in our school admission policy will not be
used to make a decision on an application for a place in our school.

4. Notifying applicants of decisions
Applicants will be informed in writing as to the decision of the school, within the
timeline outlined in the annual admissions notice.
If a student is not offered a place in our school, the reasons why they were not
offered a place will be communicated in writing to the applicant, including,
where applicable, details of the student’s ranking against the selection criteria

and details of the student’s place on the waiting list for the school year
concerned.
Applicants will be informed of the right to seek a review/right of appeal of the
school’s decision (see section 18 below for further details).

5. Acceptance of an offer of a place by an applicant
In accepting an offer of admission from St Michael’s College, the
parent/guardian of the applicant must indicate—
1. whether or not they have accepted an offer of admission for another
school or schools. If they have accepted such an offer, they must provide
details of the offer or offers concerned and
2. whether or not they have applied for and are awaiting confirmation of
an offer of admission from another school or schools, and if so, they
must provide details of the other school or schools concerned.
Applicants should be aware that failure to disclose this information on the
acceptance of a place may lead to an offer being withdrawn by the school.
6. Circumstances in which offers may not be made or may be withdrawn
An offer of admission may not be made or may be withdrawn by St Michael’s
College where—
1. it is established that information contained in the application is false or
misleading.
2. an applicant fails to confirm acceptance of an offer of admission on or before
the date set out in the annual admission notice of the school.
3. the parent of a student, when required by the principal in accordance with section
23(4) of the Education (Welfare) Act 2000, fails to confirm in writing that the code
of behaviour of the school is acceptable to him or her and that he or she shall make
all reasonable efforts to ensure compliance with such code by the student; or

an applicant has failed to comply with the requirements of ‘acceptance of
an offer’ as set out in 10 below .
4. The board of management has a duty of care to ensure as far as practicable
the health and safety of the students and staff of the school. In addition, the
board of management is required under section 15(1) of the Education Act
1998 to provide, or cause to be provided, an appropriate education for each
student at the school for which that board has responsibility. An application
for admission may be refused, therefore, where the admission of the
applicant would pose a significant risk to the health and safety of the
applicant or students and staff of the school, or risk significantly interfering
with the right of other students to an appropriate education.

7. Sharing of Data with other schools
Applicants should be aware that section 66(6) of the Education (Admission to
Schools) Act 2018 allows for the sharing of data between schools in order to
facilitate the efficient admission of students. Section 66(6) allows a school to
provide a patron or another Board of Management with a list of the students in
relation to whom:
1. an application for admission to the school has been received,
2. an offer of admission to the school has been made, or an offer of
admission to the school has been accepted.
The list may include any or all of the following:
1. the date on which an application for admission was received by the
school,
2. the date on which an offer of admission was made by the school,
3. the date on which an offer of admission was accepted by an applicant,
4.. a student’s personal details including his or her name, address, date
of birth and personal public service number (within the meaning of
section 262 of the Social Welfare Consolidation Act 2005).
8. Waiting list in the event of oversubscription
In the event of there being more applications to the school year concerned than
places available, a waiting list of students whose applications for admission to
St Michael’s College were unsuccessful due to the school being oversubscribed
will be compiled and will remain valid for the school year in which admission is
being sought.
Placement on the waiting list of St Michael’s College is in the order of priority
assigned to the students’ applications after the school has applied the selection
criteria in accordance with this admission policy.
Offers of any subsequent places that become available for and during the
school year in relation to which admission is being sought will be made to those
students on the waiting list, in accordance with the order of priority in relation to
which the students have been placed on the list.

9. Late Applications
All applications for admission received after the closing date as outlined in the
annual admission notice will be considered and decided upon in accordance

with our school’s admissions policy, the Education Admissions to School Act
2018 and any regulations made under that Act.
Late applicants will be notified of the decision in respect of their application not
later than three weeks after the date on which the school received the
application. Late applicants will be offered a place if there is a place available.
In the event that there is no place available, the name of the applicant will be
added to the waiting list.
10. Procedures for admission of students to other years and during the
school year
Where parents wish to make an application for their son to a year group other
than First Year or during the school year, they should in the first instance fill in
an Application Form. An offer of a place can only be made if there is space in
the year group in question. A decision on whether a place can be offered will
be conveyed to the parents within 21 days of the initial application.
Before accepting the offer of a place in the school the parents and their son are
strongly advised to attend a meeting with the Principal and/or Deputy Principal
to ascertain whether there is a place available in the particular subject classes
required by their son. The fact that there may be a space in a year group would
not automatically mean that there is a place available in a particular subject
class at the level required by the student. This is because class size is limited
in certain subjects. Parents should also establish the curricular provision,
subject choices/levels and facilities available at the time.
Acceptance of an offer of a place by an applicant to a year group other
than First Year or during the school year:
The parents must confirm their acceptance in writing of an offer of a place within
two weeks of the date of the offer of a place.
In accepting an offer of admission from St Michael’s College, the parents must
indicate—
1. Whether or not they have accepted an offer of admission for another
school or schools. If they have accepted such an offer, they must also
provide details of the offer or offers concerned and
2. Whether or not they have applied for and are awaiting confirmation of
an offer of admission from another school or schools, and if so, they
must provide details of the other school or schools concerned.
Parents should be aware that failure to disclose this information on the
acceptance of a place may lead to an offer being withdrawn by the school.

Circumstances in which offers of a place in a year group other than First
Year or during the school year may not be made or may be withdrawn:
An offer of admission may not be made or may be withdrawn by St Michael’s
College where:
1. it is established that information contained in the application is false
or misleading;
2. an applicant fails to confirm acceptance of an offer of admission
within two weeks of the date of the offer of a place;
3. the parent of a student, when required by the Principal in accordance
with section 23(4) of the Education (Welfare) Act 2000, fails to
confirm in writing that the Code of Behaviour of the school is
acceptable to him or her and that he or she shall make all reasonable
efforts to ensure compliance with such code by the student;
4. an applicant has failed to comply with the requirements of
‘acceptance of an offer’ as set out above;
5. The board of management has a duty of care to ensure as far as
practicable the health and safety of the students and staff of the
school. In addition, the board of management is required under
section 15(1) of the Education Act 1998 to provide, or cause to be
provided, an appropriate education for each student at the school for
which that board has responsibility. An application for admission may
be refused, therefore, where the admission of the applicant would
pose a significant risk to the health and safety of the applicant or
students and staff of the school, or risk significantly interfering with
the right of other students to an appropriate education.
Oversubscription to the year group other than First Year:
In the event of there being more applications to the year group other than First
Year than places available, a waiting list of students, whose application for
admission to the particular year group has been refused, will be compiled and
will remain valid for the school year in which admission is being sought.
Placement on the waiting list will be in the order of priority assigned to the
students’ applications after the school has applied the selection criteria in
accordance with this admission policy see Section 5 above. The date of receipt
of a properly completed Application Form will determine the position on this
waiting list within each of the criteria. In the unlikely event that there are two or
more students tied for a place or places in any of the selection criteria
categories set out in Section 5 above, then the position on the waiting list (for
places in a year group other than First year) will be determined by a lottery
process.

Offers of any subsequent places in the year group other than First Year that
become available during the school year will be made to those students on the
waiting list, in accordance with the order of priority in relation to which the
students have been placed on the list.
Sharing of Data with other schools:
Applicants should note that the provisions of Section 11 above relating to the
sharing of data with other schools will apply in all cases where an application is
made to a year group other than First Year or during the school year.
11. Declaration in relation to the non-charging of fees
The board of St Michael’s College or any persons acting on its behalf shall not,
except in accordance with section 64 of the Education (Admission to Schools)
Act 2018, charge fees for or seek payment or contributions (howsoever
described) as a condition of(a) an application for admission of a student to the school,
12. Arrangements regarding students not attending religious instruction
The environment and organisation of daily life in St Michael’s reflects its place
within the Catholic tradition of education. There is religious education within the
class timetable, by way of the national Junior Cycle programme for RE from
First – Third Year, and non-exam RE from Fourth – Sixth Year which includes
Relationships & Sexuality Education (RSE). Students are given the opportunity
for faith-in-action through works in the community, some of which take place
within the timetabled day. There is a system of supports to the Catholic faith life
including liturgies to mark points of the church calendar such as Advent & Lent,
the sacraments of the Eucharist and of Reconciliation, and annual retreats.
Teachers may choose to lead a class prayer to start the class. Families and
boys are invited to Mass to mark milestones such as starting First Year and
completing Sixth Year.
The following arrangements are in place for students who do not partake in
specific religious events:
1. All students follow the Junior Cycle RE programme and attend Senior Cycle
RE classes.
2. All students do work in the community and partake in charitable activities
each year.
3. All students are invited to attend the annual retreats, which take place
instead of classes. If excused, they may remain at home or come to school,
where they will work on their other subjects. Alternative tuition is not
provided.
4. When a teacher is leading a prayer to begin a class, or there is a liturgy in
an exam hall or school assembly to mark occasions such as Advent,
students de facto are making their own choices as to whether they are
participating. On such occasions, the norms of courtesy guide individuals

who are attending a prayer service which is not of their faith. When a
sacramental service is offered to a group, students may be excused
attendance by prior arrangement. The school will provide supervision but
not alternative tuition during this time.
13. Reviews/appeals
Review of decisions by the Board of Management
The parent of the student, or in the case of a student who has reached the age
of 18 years, the student, may request the board to review a decision to refuse
admission. Such requests must be made in accordance with Section 29C of the
Education Act 1998. A request for a review must be received by the school
within 7 days of the refusal of admission.
The timeline within which such a review must be requested and the other
requirements applicable to such reviews are set out in the procedures
determined by the Minister under section 29B of the Education Act 1998 which
are published on the website of the Department of Education and Skills.
The board will conduct such reviews in accordance with the requirements of
the procedures determined under Section 29B and with section 29C of the
Education Act 1998.
Note: Where an applicant has been refused admission due to the school being
oversubscribed, the applicant must request a review of that decision by the
board of management prior to making an appeal under section 29 of the
Education Act 1998.
Where an applicant has been refused admission due to a reason other than the
school being oversubscribed, the applicant may request a review of that
decision by the board of management prior to making an appeal under section
29 of the Education Act 1998.

Right of appeal
Under Section 29 of the Education Act 1998, the parent of the student, or in the
case of a student who has reached the age of 18 years, the student, may appeal
a decision of this school to refuse admission.
An appeal may be made under Section 29 (1)(c)(i) of the Education Act 1998
where the refusal to admit was due to the school being oversubscribed.
An appeal may be made under Section 29 (1)(c)(ii) of the Education Act 1998
where the refusal to admit was due a reason other than the school being
oversubscribed.
Where an applicant has been refused admission due to the school being
oversubscribed, the applicant must request a review of that decision by the
board of management prior to making an appeal under section 29 of the
Education Act 1998. (see Review of decisions by the Board of Management)
Where an applicant has been refused admission due to a reason other than the
school being oversubscribed, the applicant may request a review of that
decision by the board of management prior to making an appeal under section
29 of the Education Act 1998. (see Review of decisions by the Board of
Management)

Appeals under Section 29 of the Education Act 1998 will be considered and
determined by an independent appeals committee appointed by the Minister for
Education and Skills.
The timeline within which such an appeal must be made and the other
requirements applicable to such appeals are set out in the procedures
determined by the Minister under section 29B of the Education Act 1998 which
are published on the website of the Department of Education and Skills.

Signed _____________________

Date _____________

Chairperson of the Board

Signed _____________________
Principal

Date _____________

ST MICHAEL’S COLLEGE
ANNUAL ADMISSION NOTICE FOR 2021/22

Copies of the school’s Admission Policy and the Application Form for
Admission for the 2021/22 school year are available as follows: –
Download at: www.stmc.ie
On request: By emailing admin@stmc.ie or writing to: Admissions, St Michael’s
College, Senior School, Ailesbury Road, Ballsbridge,Dublin 4. Eircode;
D048373

Application and Decision Dates for admission to 1st Year for 2022/23
1.

The school will commence accepting applications for Friday 1st
admission on
October 2021

2.

The school will cease accepting applications for
admission on

3.

4.

4.00 pm on
Thursday
21st October
2021
Applicants will be notified in writing of the decision on their Thursday
application by
11th
November
2021
Applicants must confirm acceptance of an offer of admission 4.00 pm on
by
Thursday
25th
November
2021

Failure by an applicant to accept an offer by Thursday 25th November 2021
may result in the offer being withdrawn.

1.

Number of places being made available in the 2021/22 school year

The number of places being made available in 1st year is

120

The number of residential places is (boarding schools only)

n/a

The number of non-residential places is (boarding schools only)

n/a

The number of places being made available in the special class n/a
catering for students with [insert category or categories of SEN
catered for in the special class] is

2. Number of places in 1st year for the 2022/23 school year which were
offered and accepted before 1 February 2020
The number of places for 1st year that were offered and accepted prior
to the coming into operation of section 62 of the Education (Admission
to Schools) Act 2018 on 1 February 2020 is

3. Breakdown of applications in the previous year (only required if the
school was oversubscribed in the previous year)
The total number of applications for admission received by the school for
admission in 1st year in the 2021/22 school year was:
Breakdown of places allocated for 1st Year for the 2021/22 school year:
Number of places available
120
Number of applications received
Offers made and accepted under each
Criteria 1:
criteria
Criteria 2:
Criteria 3:
Number of names placed on waiting list
for the school year concerned

Section D
Application Procedures
Application forms may be obtained from the College’s Administration Office.
Application forms must be completed and returned to the Admissions Office at
the school address. All applicants will receive an acknowledgement.
Provision of Information by Parents
Enrolment Form



















Pupil’s Name, Address, Date of Birth, PPS number.
Names and Addresses of Parents/Guardians.
Contact telephone numbers and email address.
Occupation.
Religion.
Details of Medical/Psychological condition.
Previous schools attended and reason for transfer.
Special Needs.
Two recent school reports.
Permission to seek information verbal/written from the previous school.
Permission to give the Parents Council their name, address and telephone
numbers.
Permission to allow Parents Council to distribute contact details.
Permission to allow son’s photo to be used for school publications and
website.
Permission to receive development news and invitations from the school.
Name of brother or relative who attended the College.
Signed acceptance of the College’s ethos/mission statement, the code of
behaviour and other college policy documents.
Other relevant information.

Enrolment Criteria
The Department of Education and Science Rules state that secondary school
students must be aged 12 on 1st January in the Calendar year following the
child’s entry into First Year. (Birth Certificate evidence is required).
.

